MyHunumnaipHoe 0011e00pa30BaTebHOE YUPEIKICHUE
«Cpennstis mkosa Ne 4y

COI''TACOBAHO YTBEPX/IEHO

¢ Coserom IlIkomnsl npukazoM o MOV CIII Ne 4

(mpotoxoi ot 30.08.2024 Ne 1) or 30.08.2024 Ne 295
NNOJIUTUKA

00padoTKHu U 3alIMTHI epcoHAIbHBIX JaHHBIX MOY CII Ne 4
1. O0mue noJ1oxKeHU

1.1. Hactrosimas moiuThka oOpabOTKH | 3aIluThl MepcoHambHbIX AaHHeIX MOY CII Ne 4
(mamee — IMomuTHka) ompeaenseT Ieaud 00pabOTKHM TEPCOHANBHBIX TAHHBIX, KATETOPHU H
nepevyeHh 00pabaThIBaEMbIX MEPCOHATBHBIX JTaHHBIX, KATETOPUU CYOBEKTOB, MEPCOHATbHBIC
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH WX OOpaOOTKU W XpaHEHUSs, TOPSIOK
YHUYTOKEHHS TIEPCOHABHBIX JAHHBIX TMPHU JOCTIKEHUM IIeJIed X 00pabOTKH WM MpU
HACTYIUICHWH WHBIX 3aKOHHBIX ocHOBaHUi B MOV CIII Ne 4 (nanee — [Ikomna).

1.2. JlokanpHble HOPMATHUBHBIE aKThl U WHBIC JOKYMEHTHI, PETJaMEHTHPYIOIMNUE 00paboTKy
NepcoHaNbHBIX JaHHBIX B LlIKoie, pazpabaThiBarOTCs ¢ ydeToM nojioxkeHui [lomuTukm.

1.3. JleiictBue [lommtuku pacmpocTpaHseTcs Ha MEepCOHAIbHBIC MaHHBIE, KoTophie [lIkoma
00pabaThIBacT C UCTOJIB30BAaHUEM M 0€3 UCIIOJIb30BaHUS CPEACTB aBTOMATH3AIIHH.

1.4. B [lonuTHKe UCTIOJIB3YIOTCS CIICAYIONINE ITOHSATHS .

e TICPCOHAJIbHBIC JaHHBIC — JIF00ass WHGOPMAIIUs, OTHOCAIIASCS MPSAMO HIIM KOCBEHHO
K ONpEAEICHHOMY HIM oOmpeaeiseMoMy (Qusudeckomy iy (CyObekTy
[IEPCOHAIBHBIX JaHHBIX);

e TICPCOHAJIbHBIC JaHHBIC, pPa3pEIICHHbIC CYOBEKTOM IEPCOHATBHBIX JIAHHBIX JUISA
pacrpocTpaHeHusl, — IEPCOHAIBHBIC IaHHBIC, JOCTYI HEOTPAaHUUYECHHOTO Kpyra JIUI]
K KOTOPbIM TPEIOCTAaBIIEH CYyObEKTOM IEPCOHAIBHBIX JAHHBIX MyTeM Ja4yH
coracusi Ha OOpabOTKYy IEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX JUIS PAacHpOCTPAHCHUS B MOPSIKE, MPEAYCMOTPEHHOM
denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaToOp MEPCOHANBHBIX MaHHBIX (omepatop) — Illkoja — IOPHAMYECKOE JIHUIIO,
CaMOCTOSITEIbHO WJIM COBMECTHO C JAPYTMMH JIMI[AMH OpraHusyromee u (HIH)
ocylecTBisitoniee 00pabOTKy TMEPCOHANBHBIX MJAHHBIX, OMpENENAoNIee EeIH
00pabOTKN MEPCOHANBHBIX JAHHBIX, COCTAaB MMEPCOHANBHBIX JAaHHBIX, MOIEKAIINX
00paboTke, AeiicTBUs (OMepalim), COBepIIaeMbie ¢ IEPCOHATLHBIME JTAHHBIMH;

e 00paboTKa TMEPCOHATBHBIX JAHHBIX — JCHCTBHE (Omeparis) WIH COBOKYITHOCTH
JeHCTBUN (Omepariuii) ¢ MepCOHATBHBIMHE JaHHBIMA C WCIOJb30BaHHEM U 0Oe3
HCIOJIb30BaHUSA CPEICTB aBTOMAaTH3AIllH, BKJIIOYas coop, 3aIIHCh,
CHCTEMaTH3allMi0, HAaKOTUICHHE, XpaHCHHUEe, yTouHeHHe (0OOHOBIICHHE, U3MECHEHHE),
W3BIICUCHUE, HCIIOJb30BaHKUe, Tmepeaady (pacnpocTpaHEeHHe, NpeI0CTaBICHHE,
JOCTYI), 00e3TMUnMBaHue, OJIOKUPOBAHUE, YIAICHHUE, YHUUTOKCHHE;



e aBTOMATHM3MpOBaHHas 00pabOTKa MEpPCOHANBHBIX  JaHHBIX —  00paboTka
MEPCOHATBHBIX JAHHBIX C MOMOIIBIO CPEJCTB BHIYMCINTEIIHOM TEXHUKH,

e pacmpoCTpaHEHHE TMEPCOHAIBHBIX JAHHBIX — JICHCTBHSA, HampaBlICHHbIE Ha
PacKphITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEIEIIEHHOMY KpPYTY JIHII;

e TIPENOCTaBICHHUE NIEPCOHAIBHBIX JaHHBIX — JICHCTBUSI, HANIPABJICHHBIC HA PACKPBITHE
MIEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WJIH ONIPEIEICHHOMY KpYTy JIUL;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANIBHBIX JaHHBIX (32 MCKIIOYCHUEM CITy4daeB, eclii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEPCOHANIBHBIX JIAHHBIX);

e VHHYTOXXEHHE IEPCOHAIBHBIX JaHHBIX — JEWCTBHSA, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEpPYKaHHE NEPCOHAITBHBIX TAHHBIX B
MH(POPMAIIMOHHOW CHUCTEME MEPCOHABHBIX JaHHBIX U (WJIN) B pe3ylibTaTe KOTOPHIX
YHHUYTOXAIOTCS MaTepUaIbHbIe HOCUTENN NMePCOHABHBIX JIAHHBIX;

e 00€3IMYMBAaHUE TIEPCOHAIBHBIX JAaHHBIX — JIEHCTBHs, B pE3YyJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HWCIOJIBb30BAHUS JOMOJHUTEIBHON WH(POpMAIUU
OTIPENICNIUTh TIPUHAUICKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JaHHBIX;

e wuH(MOpMAIMOHHAs  CHUCTeMa  TEPCOHAIBHBIX  JAHHBIX —  COBOKYITHOCTB
coJiepKamuxcsi B 0a3ax MaHHBIX TMEPCOHAIBHBIX JaHHBIX W 00ECIEUNBAIONINX HX
00paboTKy HH(MOPMAITMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs Tiepe/lavya TMEPCOHAIBHBIX MaHHBIX — Iepeaada TepCOHATBHBIX
JAaHHBIX Ha TEPPUTOPUI0 HHOCTPAHHOTO TOCYAAapCTBAa OpraHy  BIJIACTH
MHOCTPAHHOTO  TOCYIapcTBa, HMHOCTPAHHOMY  (pU3MuYecKOMy  JIMIly WU
MHOCTPAHHOMY IOPUANYECKOMY JIMILY.

1.5. [lIkona kak ornepaTop MEPCOHAIBHBIX JTAHHBIX 00s3aHa!

15.1. Cobmomate KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JIAHHBIX, a WMEHHO He
pacipoCTPaHsATh MEPCOHANBHBIC JJAHHBIC U HE IIepeaaBaTh MX TPETHUM JIMIIAM O3 COrjiacHs
CyObEeKTa MEPCOHAJIBHBIX JAHHBIX WM €ro 3aKOHHOIO TNPEJACTaBUTENs, €CIM HHOE HE
MPEIYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. ObGecrieunTh CyObEKTaM IEPCOHANBHBIX IaHHBIX, UX 3aKOHHBIM IIPEICTABUTEIISIM
BO3MOHOCTh O3HAKOMJICHUS C JOKYMCHTAMH W MaTepualaMH, COJICpPXKAIIUMHU UX
MEPCOHAILHBIC IAHHBIE, €CITM UHOE HE MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.3. Pa3psacuare CY6"beKTaM ICPCOHAIIBHBIX JAaHHBIX, HX 3dKOHHBIM IIPCACTABHUTCIIAM
HOPUIUYICCKUC ITOCIICACTBUA OTKa3a IpCAOCTABUTL IICPCOHAJILHBLIC JJTaHHBIC.

1.5.4. bnokupoBaTh WM YAANATh HENPAaBOMEPHO oOpabaThIBaeMble, HETOUHbBIE
MepcoHaIbHbIE JAHHBIE TN00 00eCeunTh UX OJIOKUpPOBaHUE UITU yAalCHHE.

1.5.5. Ilpekpatuth 00pabOTKY U YHHUUTOKUTH WM 00E3IMUYUTh NEPCOHANIbHBIE JTAaHHBIE MO0
o0ecreunTh MpekparieHne oOpaboTKU U YHUUTOKEHUE WIN 00e37MYMBaHUE MEePCOHATBHBIX
JAHHBIX TP JTOCTUKEHUH 1IeNTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKYy MNEPCOHAIBHBIX JAHHBIX WM OOECIEYUTh MpeKpalieHue
00pabOTKM MEepPCOHANBHBIX JaHHBIX B CIIydae OT3bIBA CYOBEKTOM MEpPCOHAIBHBIX JaHHBIX
coriacusi Ha 00pabOTKy ero MepcOHANbHBIX JAHHBIX, €CJIIM HMHOE HE NPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONpPUOOpETaTEeNeM WIH MOPYYUTEIEM IO KOTOPOMY



SBJIIETCS CYOBEKT TEPCOHAIBHBIX JAHHBIX, WIH WHBIM coriamenneM Mexay llkomoit u
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. Tlpunumarb Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC HJIsi OOECIICUEHHUS BBITIOJHEHUS
00sI3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM U TIPUHATBIMH B COOTBETCTBHH C HUM
HOPMAaTUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CamMOCTOATENBHO OTPENeNATh COCTaB U MEPeUYeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
U1t 00ecTieYeHus BRITIOJTHEHUST 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U MPHUHSATHIMU B
COOTBETCTBMH C HUM HOPMAaTHBHBIMHU TPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHAJIBHBIX JaHHBIX.

1.6.2. Mcnonws30BaTh TMEpCcOHATIBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JTaHHBIX 0€3 HX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.

1.6.3. IlpenocTaBisATh MepCOHATBHBIE NAaHHBIE CYyOBEKTOB TMEPCOHAIBHBIX TAHHBIX TPETHUM
JIMLaM B CIIy4dasX, IPeLyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyuntbs 00pabOTKY NEPCOHAIBHBIX AAHHBIX JPYrOMY JIMILY C COTJIACHSl CyOBEKTa
MEPCOHAIBHBIX JAHHBIX, €CIM HWHOE HEe TpeaycMOTpeHo (denepaibHbIM 3aKOHOM, Ha
OCHOBAHHWH 3aKJII0YaEMOTO C 3THUM JIMIIOM J0roBopa. JIWio, ocymecTBisioniee 00paboTKy
MEePCOHANBHBIX JTAaHHBIX 10 MopydeHuto [1Ikomsl, 00s3aH0 COOMIOAATh MPUHIIUIIBI U TTPAaBHUJIA
00pabOTKM  MEpPCOHAIBHBIX  JIAHHBIX, MpPENyCMOTPEHHBIE  3aKOHOM,  COOIIOJaTh
KOHQUACHIIMATHHOCTh  MEPCOHAIBHBIX  JAHHBIX, MPUHUMATh HEOOXOJIWMBIE  MEpHI,
HarpaBJIeHHbIE Ha 00ecreYeHue BBITIOJIHEHUS 00s3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHWKH, COBEpIICHHOJCTHHE Yy4alluecs, POIUTEIN HECOBEPIICHHOJECTHUX
yUaIIuXCsl, UHBbIE CyOBEKTHI IMEPCOHATBHBIX MaHHBIX (manee - CYOBEKTHI IEPCOHAIBHBIX
JaHHBIX) 0OSI3aHbI:

1.7.1. B cnyyasx, TpPeayCMOTPEHHBIX 3aKOHOJATEIBCTBOM, TpemocTaBiaTh IlIkome
JIOCTOBEPHBIE TIEPCOHATILHBIC JTaHHBIC.

1.7.2. Ilpu U3MEHEHUHU MEPCOHANBHBIX JaHHBIX, OOHAPYKEHUHU OIIMOOK WM HETOYHOCTEH B
HUX HE3aMeUTHTENBHO coo0ars 06 atoMm Lllkoure.

1.8. CyObeKThl nepcoOHAIbHBIX JaHHBIX BIPABE:

1.8.1. INomydaTs MH(}OpPMAIMIO, KacaroUlylocss 0OpabOTKHM CBOMX NEPCOHANbHBIX JAaHHBIX,
KpOMe ClIy4yaeB, KOI'/la TaKO! JI0CTYIl OTpaHu4eH (peepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBare or IlIkoyibl yTOUYHHUTH NEpPCOHAJBHBIE JaHHBIE, OJOKHPOBATH UX WU
YHUYTOXHTh, €CJIM MEPCOHAJbHbIC JaHHBIE SBISIIOTCS HENOJHBIMH, YCTapEeBLIUMH,
HETOYHBIMH, HE3aKOHHO IMOJYYEHHBIMU WMJIM HE SIBJISIOTCS HEOOXOIUMBIMU IS 3asBJICHHOM
e 00paboTKH.

1.8.3. I[OHOJ'IHI/ITL NEpCOHAILHBIC  JTAHHBIC OLI€CHOYHOI'O XapakKTepa  3asBJICHUCM,
BbIpaKaromnum CO6CTB€HHYIO TOYKY 3pCHUA.



1.8.4. ObxanoBare neiictBus win Oe3nerictBue IIIKombl B yIIOJTHOMOYEHHOM OpraHe IIo
3aIUTE MPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CyIeOHOM MOPSIIIKE.

2. HpaBOBble OCHOBaHUsA OﬁpﬂﬁOTKH MEPCOHAJIBHBIX JaAHHBIX

2.1. TIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM TEPCOHANBHBIX MaHHbIX B llIkone sBisrOTCS
YCTaB M HOPMATHBHBIE IIPABOBBIC AKTHI, JUIS HCIOJHEHHsS KOTOPBIX MU B COOTBETCTBHH C
kotopbimMu 11Ikosa ocyiecTBisier 00paboTKy IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJEKC, WHBIE HOPMATHMBHBIC IPABOBBIC AaKThl, COJECP)KAIIAE HOPMBI
TPYIOBOTO MPaBa;

e BIo/UKEeTHEIN KOJEKC,

o HajoroBEIil KOJEKC,

e ['paxxgaHCKHIl KOJIEKC;

o CeMeNHEBIN KOJIEKC,

o ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-®d3 «O06 obpazoanuu B Poccuiickoit
denepanum» U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHBHBIE TTPABOBBIC AKTHI;

e COLMAJIBbHOE, TMEHCHOHHOE U  CTPAXOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®denepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPHUCTHUCCKOU
3aIHIIECHHOCTH.

2.2. TlpaBoBbIMH OCHOBaHHUSIMH OOpaOOTKM TmepcoHaNbHBIX naHHbIX B Illkome Takxke
SIBJISIFOTCSL  JIOTOBOPBI ¢ (PM3MYECKUMH JIMIaMH, 3asBicHUs (coriacusi, JOBEPEHHOCTH)
yUaIUXCsl W poauTeNnedl (3aKOHHBIX MPEJCTABUTENCH) HECOBEPIICHHONICTHUX YYallUXcs,
corJyiacus Ha 00pabOTKy MePCOHATBHBIX JTaHHBIX.

3. Heau o0paboTKH MepPCOHAJBHBIX JAHHBIX, HX KATErOpUM M TMepeyeHb, KaTeropuu
Cy0OBbEeKTOB, NMEepPCOHAJIbHbIE JaHHbIe KOTOPBIX 00padaTbIBAIOTCS, CIOCOObI, CPOKHM HX
00padoTKHU U XpaHeHHUs1, OPSA0K YHHUYTOKEHHS ePCOHATbHBIX JAHHBIX

1. eab o00padoTKU: opraHu3anus  o0pPa30BATEJbHOH  JeSITEJILHOCTH 1O
00pa3oBaTeJIbHBIM NMPOrpaMMaM HAYaJbHOIr0 001Ero, OCHOBHOIO 00IIEro M CpeaHero
0011ero oOpa3oBaHus, J0NMOJHUTEJIbHBIM 001I€00pa30BaTEILHBIM POrpaMMamM

Kareropuun [TepconanbHbIC TaHHBIE CrenmanabHbIe

JTAHHBIX JTaHHbBIE

[TepeueHn e (bamMmIus, UMsI, OTYECTRBO; CBemeHUST O  COCTOSIHUH
JTAHHBIX e TIIOI, 3I0POBBS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

e wu3o0Opaxenue (pororpadus, Buieo);

e TACIOPTHBIC JIaHHBIC,

e agpec  PEruCTpaldd 10  MeECTy
KHUTEIbCTBA;

e anpec (HaKTUUECKOTO MPOKUBAHHS;

e KOHTAKTHbIC JaHHBIC;

e  WHIWUBHIYaTbHbIN HOMeEp
HAJIOTOTLIATE bIIHKA,;




e CTPAaxOBOW HOMEP MHAUBUIYAIbHOTO
nunesoro cuera (CHUJIC);

e CBEICHHSA 00 yCIEBaeMOCTH
oOyuarouierocss U JApyrue CBEACHU,
oOpazyromuecs B npoiiecce
peanuzanuu 00pa3oBaTeNIbHOMN
[IPOTPAMMBI,

e UHBIC MEPCOHATIBHBIC JaHHBIC,
IIPEI0CTABIIIEMbBIE buznueckuMu
Junamu, HEO 6XOI[I/IMI)IC JJIs
3aKJIIIOYCHUA n HUCIIOJIHCHU A
JIOTOBOPOB,  WCIOJHEHUS  HOPM
3aKOHO/IaTeIbCTBA B cthepe
00pazoBaHus

Kareropun OOyuaroruecs, X poauTeny (3aKOHHBIE TTPEICTABUTEIIHN)
CyOBEKTOB
Crioco05b1 ABTOMatH3upoBaHHass oOpaboTka M 0€3 CpeNCTB aBTOMATH3AIMH, B TOM
00paboTKn YquUCIe:
e TIOJy4eHHE NMEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCbMEHHOHU (hopme
HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHHMS T[EPCOHATBHBIX JAHHBIX B JKypHaIbl, PEECTpbl H
nH(OpPMAaLMOHHBIE CUCTEMBI, U TOKyMEHThI [1IKobI.
Cpoku B teuenue cpoka peanuzanuu o0pa3oBaTeIbHON MTPOrpaMMBbl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBJICHHOIO HOMEHKJIATYPOW I B 3aBUCHUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJepXKaTcsl IepCOHATIbHbIE JTaHHbIE
[opsinok B coorBerctBun ¢ IlopsakoM  yHUYTOXEHHST UM 00€31MYMBAHUS
YHUUTOKCHHUSI | IEPCOHANBHBIX JaHHBIX [lIkonbl B 3aBUCMMOCTH OT THIA HOCHUTEIS

ICPCOHAJIBHBIX JaHHBIX

2. lleab 00padoTKH: BHINOJHEHUSI (PYHKUIMIT M MOJTHOMOYMII padoToaaTessi B TPYI0BbIX
OTHOLIEHHUSIX, B TOM YHCJIe 0013aHHOCTEH 10 OXpaHe Tpyaa

Kareropuu [lepconanbHble 1aHHBIE Crnenuanbusle | buomerpuueckue
JAHHBIX NEPCOHAJIbHBIE | IEPCOHANIbHBIE
JTaHHbIE JTaHHbIE
[lepeuenn e (amumnus, UMs, OTUECTBO; Ceenenuss o |M3o0paxenue Ha
JAHHBIX e TIOJ; COCTOSIHUU doto u
e TPaXAAHCTBO; 3/10pOBBS BUJICO3AITHCH,
e JlaTa U MECTO POXKJICHUS, MOJTy4EHHBIX C
e wuzoOpaxenue (pororpadus); Kamep HaOIoAeHUS
e T[IaCHOPTHBIC JJTAaHHBIE;
e aJpec  perucTpalud 1o
MECTY JKUTEJIbCTBA,




e ajnpec (aKkTUIECKOTO
MIPOXKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e VHJUBHIYaJbHBIN HOMED
HAJIOTOILIATEIBIIHKA,

e CTPaxoBOH HOMED
WHIUBUTYILHOTO
munesoro cuera (CHUJIC);

e cBeaeHUs 00 oOpa3oBaHUH,
KBaTMUKAIIH,
npohecCuoHAIBHOU
MOATOTOBKE ¥ TIOBBIIICHUN
KBaTM(UKAIIH,

e ceMeHHoe MOJI0KEHHE,
Haj4gue JIeTel,
POJICTBEHHBIC CBSI3H,

e CBeACHUA 0 TPYJIOBOM
JESITETLHOCTH, B TOM YHCIIC

HaJIu4ue MOONIPEHUH,
HarpaxaeHud u  (Win)
TUCITUTITHHAPHBIX
B3BLICKAHUU;

e JIaHHBIE O  PETUCTpALUU
Opaka,

e CBEJICHUS O BOMHCKOM yYeTe;
e CBeleHUS 00 MHBAIHUIHOCTH,
e cBenmeHus 00 yaepKaHUU

ATMMEHTOB,

e CBEICHHA O JOXOJE C
TPEIbIAYIIErO MecTa
paboTHI;

e HHBIC NIepCOHAJIbHBIC
JIAHHBIC, TIPEIOCTABIISIEMbIE
paboTHUKaMHU B
COOTBETCTBUU c
TpeOOBAaHUSAMHU  TPYAOBOTO
3aKOHOJIaTEIILCTBA

Kateropuu PaboTHHKH, KaHAUIATE HA PabOTY (COUCKATEH)

CyOBEKTOB

CriocoOsr ABTOMaTH3MpOBaHHas 00pabOTKa W 0Oe3 CPEICTB aBTOMATH3aIlMH, B TOM
00paboTKu qHCle:

e IIOJIYUYCHHUC NTCPCOHAIIBHBIX JAaHHBIX B YCTHOﬁ 1 NHChbMEHHOM cbopMe
HCIMOCPECACTBCHHO OT CY6’[>6KTOB NEPCOHAIIBHBIX JAHHBIX,

e BHCCCHUA IICPCOHAJIBHBIX MHAHHBIX B JKYpHaJlbl, PpCCCTPbl U
I/IH(bOpMaL[I/IOHHLIC CUCTCMbI, 1 NOKYMCHTbI Ixomb1




Cpoxu

B TeueHune cpoka IeWCTBUA TPYIOBOro naorosopa. Jlis KaHaugaToB — B

00paboTkH TEUYEHUE CpPOKa, HEOOXOIUMOIrO JUISI PACCMOTPEHUS KaHIUAATYphl U
3aKJII0YEHUS TPYIOBOIO JOroBopa

Cpoku B Teuenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYpOW JIel B 3aBUCHUMOCTH OT

XpaHEHUs TUIIA JIOKYMEHTa, B KOTOPOM COJAEp)Karcs NEpPCOHalbHbIE JAaHHBIE, B TOM
YHCIIe B COCTaBe JMYHBIX Aen — 50 ner

[Hopsnox B coorBerctBuu ¢ IlopsaakoM  yHUYTOXEHHST M 00€31MYMBAHUSA

YHUUYTO)KEHUSI | IEPCOHANBHBIX JaHHBIX Illkonbl B 3aBUCMMOCTH OT THUIA HOCHUTEIS

NEPCOHAJIBHBIX JAHHBIX

3. Ileap 00padOTKH: peanu3anusi TPaKIAHCKO-NPABOBLIX J0rOBOPOB, CTOPOHOI,
BBITOIONPHOOpeTaTe/IeM HJIH MoJIyuaTeieM KOTopbix siBjsieTcs Ilkona

Kareropun [IepconanbHbIe TaHHBIE
TAHHBIX
[epeuenn e (pamumnms, UMs1, OTUECTBO;
TTAHHBIX e TIACIIOPTHHIC JIAHHBIC;
e ajpec peructpaiuu u (Win) GaKTHIECKOTO MPOKUBAHHS;
e KOHTAaKTHBIC JAHHEIC,
e WHJWBHIyaJTHHBIA HOMEp HAJIOTOILIATEIbIIHNKA,
e HOMEp PacyYeTHOTO CYETa,
e HOMep OAaHKOBCKOM KapThI;
e HHBIC TIEPCOHAIBHBIC JaHHBIC, TPEIOCTABIIEMble (PU3HUCCKUMHU
JHMIIaMH, HEOOXOAMMbIC JUIS 3aKIIOYCHUS M HCIOJHCHHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboOTKa M 0Oe3 CPEICTB aBTOMATH3AIlMH, B TOM
00paboTKu qucie:
e IIOJIyYCHHE MEPCOHAIBHBIX JJAHHBIX B YCTHOW W MHUCbMEHHOHN (opme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECCHHUS IICPCOHAIBHBIX JIAHHBIX B JKypHAIIbl, PEECTPhl |
UH(POPMALMOHHBIE CUCTEMBI, U JIOKYMEeHTHI [1IKoJbI
Cpoku B Tedenue cpoka, HEOOXOIMMOTO ISl HCTIOJIHEHHS 3aKIIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B TedeHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH A€l B 3aBUCUMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJepKaTcsl epCOHATIbHbIEC TaHHbIE
Iopsinox B cootBerctBum ¢ IlopsakoM  yHUYTOXEHHS UM 00€3THMYMBAHUS
YHUUYTOKEHHUS | IEPCOHANbHBIX JaHHBIX [lIkombl B 3aBUCMMOCTH OT THIMA HOCHUTEIS

NEPCOHAJIBHBIX JAHHBIX

4. Ilean 00padoTku: o0ecnieyeHne 6e30MaACHOCTH




Kareropuu IIepconanbHble JaHHBIE
JTAHHBIX
[Tepeuenn e (amwius, UMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIC JJAHHBEIC,

e ajpec peructpaiuu ¥ (Win) GakTHIECKOTO MPOKUBAHHMS;

e KOHTaKTHBIC JAHHBIE
Kareropun [TocetuTenu ko
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHass oOpaboTka M 0€3 CpelNCTB aBTOMATHU3AIlMH, B TOM
00paboTKH 507 (i (S

e TIOJYYCHHE TIEPCOHATBHBIX IAHHBIX B YCTHOW U MUCBMEHHOU (opMme

HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS TIEPCOHAIBHBIX JaHHBIX B JKypHaJbl, PEECTPhl U
WH(POPMAITMOHHBIE CUCTEMBI, U TOKyMEHTHI [1IkobI
Cpoxnu B teueHne neproaa HaxoXkKACHUS MOCETUTEN HAa TeppuTOpuM 11IKOIBI
00paboTKn
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW /€Nl B 3aBUCUMOCTU OT
XpaHEHUs TUMA JIOKYMEHTa, B KOTOPOM COJEp)Karcs MepCcOHalbHbIE JAaHHBIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIIEHUH 3alMCEH KaMep BUICOHAOTIONCHUS
[Topsnok B cootBerctBum ¢ [lopsakoM  yHUYTOXKEHUS UM 00O€3JIMYMBAHHS
YHUUTOKEHUSI | IEPCOHANBHBIX JaHHBIX [lIkombl B 3aBUCMMOCTH OT THUIIA HOCHUTENS
HEPCOHANBHBIX JTaHHBIX

4. YcaoBusi 00padoTKH NMEPCOHATBHBIX JTAHHBIX

4.1. Illxoma ocymecTBiIseT cOOp, 3aMMch, CHUCTEMAaTH3AIMIO0, HAKOIUICHWE, XpaHEHHe,
yrounenue  (OOHOBICHHME, H3MEHEHHE), H3BICUCHHE,  HCIIOJB30BaHKME, Iepeaady
(pactipocTpaneHue, MpeaoCTaBiIeHUe, AOCTYM), 00e3THUNBaHKE, OJIOKMPOBAHKE, YIalICHHE U
YHUUYTOKEHHUE TEPCOHAIBHBIX JAHHBIX B COOTBETCTBHM C 3aKOHOJATEIHCTBOM O
MePCOHANBHBIX JTAHHBIX U JIOKAJIbHBIMA HOPMATUBHBIMHU akTaMu [1IkoJbl.

4.2. Bce nepconanbHbie nannble [llkomna momydaeT or cyObekTa NEepCOHANBHBIX JIAHHBIX, a B
CITy4asix, Korjaa cyObeKT NepCOHAIBHBIX JAHHBIX HECOBEPUICHHOJIETHHI, — OT €r0 poJIUTeNel
(3aKOHHBIX TpeCTaBUTENCH).

4.3. Tlomyyenne u 00paOOTKY MEPCOHANBHBIX JaHHBIX, Pa3pPELICHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX A pacnpoctpaHeHus, lllkona ocymiecTBiseT ¢ coOIr0AEHUEM
3alpeToB M YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, llIkona oOpabaTbIBaeT NepcoHaAIbHbIE TaHHbIE!

e 0€3 UCIIOJb30BaAHUS Cp€ACTB aBTOMATH3AlIMH,




e C HCHOJBH30BAHHWEM CPEACTB aBTOMATH3AIlMHM B NporpamMmax M MH(POPMALMOHHBIX
cucremax: «1C: 3aprnaTa u Kaapb», « IEKTPOHHBIA THEBHUKY, «lIuTanue».

XpaHEeHUE NMEPCOHAIBHBIX JTAHHBIX:

4.5.1. lllkona XpaHWUT IEpCOHAJbHBIC JAHHBIE B TEUEHUE CpPOKA, HEOOXOAMMOIO JUis
JNOCTHXKEHUS 1iesiel uX o0pabOTKH, a JOKYMEHTHI, COJEpKallie EPCOHAIbHbBIE JJaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JIOKYMEHTOB, NPEAYCMOTPEHHOTO HOMEHKJIATYypOH JEeJ, C y4eTOM
apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble ITaHHBIC, 3a(UKCHpPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSAX, XPAHATCS B
3anMupaeMsbIxX IKadax J100 B 3aIUPAEMbIX TOMELEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

45.3. TlepcoHanpHBIE JaHHBIE, O0OpabaThIBaeMble C  HCIIOJB30BAHUEM  CPEJICTB
ABTOMATHU3allu1, XpaHATCA B TaKOM TIIOPAJAKE HW Ha YCIOBUAX, 4qTOOBl HUCKJIFOYHUTH
HETIPAaBOMEPHBIN WU CITy4alHBIN TOCTYN K HUM, YHUYTOXKECHHE, U3MEHEHHE, OJIOKMPOBAHMUE,
KOMMPOBaHUE, MPEAOCTABICHUE, PACIIPOCTPAaHEHNE MEPCOHAIBHBIX JaHHBIX, a TaKKe HHbBIC
HCIIPAaBOMCPHBIC )Iel\/'ICTBI/ISI B OTHOICHUU NIEPCOHAIIBHBIX JaHHBIX.

4.6. Jlura, OTBETCTBEHHBIC 32 00pabOTKY MepCOHAIBHBIX JTaHHBIX B I1IkoJe, mpekpamamT ux
o0OpabaThIBaTh B CIEAYIOUINX CIydasiX:

e JIOCTUTHYTHI LIeJTH 00pabOTKH NMEePCOHAITBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS corjacus Ha 00pabOTKy MepCOHAIBHBIX TaHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKy MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MEepPCOHANBHBIX JAHHBIX HETIPAaBOMEPHA.

[Tepenava mepcoHaIBHBIX JAHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPUIACHINAIBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepeaeT NepCoOHAIbHBIC TaHHBIC TPETHUM JIMIAM B CICAYIONIUX CITyJasX:
e CYOBEKT MEPCOHAIIBHBIX JAHHBIX JaJl COTJIacHe Ha Tepeiady CBOMX JaHHBIX;
e TIepeaTh JaHHBIC HEOOXOIUMO B COOTBETCTBHHU C TPEOOBAaHUSAMH 3aKOHOIATCIIbCTBA
B pPaMKax YCTaHOBJICHHOM MPOIICITYPHI.

4.7.3. llIxoa He OCYIICCTBJIACT TPAHCTIPAHUYHYIO IIEpeaavy NEPpCOHAJIbHbIX TaHHBIX.

5. AKTyanu3auusi, UCIpaBJieHUe, ydajleHHe W YHUUYTOKeHHEe NMePCOHAIBHBIX JAHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX JAHHBIX

51. B cjIydyac mpCAOCTaBIICHUSA Cy'6’beKTOM NEPCOHAJIBHBIX HNAHHBIX, €ro 3aKOHHBbLIM
nNpeACTaBUTCIIEM (I)aKTOB O HCIIOJIHBIX, YCTApCBIINUX, HCEAOCTOBCPHBIX HWJIN HE3aKOHHO
MOJIYYCHHBIX TICPCOHAJIBHBIX IOAHHBIX [Ikona AKTYAJIIM3UPYCT, HUCHPABJIIACT, 6J'IOKI/IpyeT,
YAAIACT UM YHUYTOKACT UX U YBCAOMIIKICT O CBOUX JIENCTBUAX Cy'6’beKTa MNEPCOHAJIBHBIX
JaHHBIX.

5.2. HpI/I JOCTHIKEHUM 1Ienei O6pa6OTKI/I MNEPCOHAJIBHBIX NAHHBIX, a TAKKXEC B CIIy4ac¢ OT3bIBa
CY6’LCKTOM NEPCOHAJIBHBIX HNAHHBIX COTJIaCHUd Ha 06pa60T1<y NEPCOHAJIBHBIX TaHHBIX



MepCOHANbHBIC JAHHBIE MOJICKAT YHUUTOXKEHHIO, €CIIM MHOE HE TIPETYCMOTPEHO JJOTOBOPOM,
CTOPOHOM, moJydaTeneM (BbIrogonpuoOperareneM) MO KOTOPOMY SBISIETCS CYyOBEKT
MEePCOHAIBHBIX JAHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHTEJEH), COACp)KAIIMX MEPCOHAIbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUHU C llopsiikoM yHHUTOXKEHUS U 00€3IMUMBaHMSI IEPCOHAIBHBIX
naHHbIX [IIkoyBI B 3aBUCHMOCTH OT THIIA HOCUTENSI NEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
yTeM M3MENIbYCHUS IIpeiepe, CTUPaHus WK (OPMATUPOBAHHS AIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbEeKTa MEpPCOHAIBHBIX TAHHBIX WM €r0 3aKOHHOTO MPEeACTaBUTENS
[lIkona cooOmraer emy mHPopManuio 00 00pabOTKE MEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKHU U B NOPSAJKE, YCTAHOBJIEHHOM 3aKOHOM.

[IOKYMEHT MOAMWUCAH 3MEKTPOHHOM MOAMUCHIO
MYHULIMNAJIbHOE OBLLEOBPA30BATEJIbHOE YYPEXXAEHUE "CPE[HSASA LLUKOJIA N2 4", MoakonsuHa MapuHa AHaTonbeBHa, [mpektop
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